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Interview Preparation Guide
Helping you prepare with confidence and clarity

An interview is more than just answering questions — it’s your opportunity to connect, demonstrate
your value, and assess whether the company and role are the right fit for you. Whether it’s been a while
since your last interview, or you’re simply looking to sharpen your approach, this guide will help you
prepare thoughtfully and effectively.

1. Start With the Basics: What to Confirm Beforehand

Before your interview, make sure you’re clear on the logistics. Don’t hesitate to ask for this information
— it reflects your professionalism and preparation.

¢ Who you’ll be meeting — names, job titles, and their involvement in the hiring process

¢ Interview format - will it be virtual, in person, panel-style, technical, or informal?

¢ Interview content — will it include technical tasks, presentations, or assessments?

e Additional elements - for example, will there be a site tour or introductions to the wider team?
Practical reminders:

¢ Virtual: Test your tech (camera, mic, platform login) and choose a quiet, well-lit space.

¢ Inperson: Plan yourjourney, check traffic or transport, and aim to arrive 10-15 minutes early.

2. Research the Company (Go Beyond the Homepage)

Your research will show in the way you tailor your answers and ask insightful questions. Go deeper than
the “About Us” page:

e What are their core products or services?

e Who are their customers or end users?

e Who are their main competitors?

e Aretheyindependently owned or part of a larger group?

e Have they featured in the news recently — new contracts, innovations, expansions?

e Whatis their reputation in the market?

e Do they support any charities or community initiatives?

e What’s their stance on issues that interest you, sustainability, diversity, innovation, education.
e Lookup the interviewers on LinkedIn —what’s their background and tenure?

e Tryto identify their vision and values - this offers insight into their culture.



e Read afew of the company’s recent blogs or press releases, not just for content, but for tone.
The language companies use when describing their space often hints at what they value.
Matching that tone in conversation can really lift the sense of fit.

3. Prepare Against the Job Description
Study the job specification thoroughly — it’s your best guide to what they value.
e Highlight the key skills, experience, and qualities they’re seeking
e Reflect on your own experience: where are you strong, where might you need development?

e Prepare specific examples to demonstrate how you meet their criteria — focus on real
achievements

e Forany gaps, think about how you’d learn, adapt, or draw on transferable experience. Be
honest, but also proactive

Key point: Your goal is to show you have the experience and capability to deliver the work required —
using relevant examples from your previous roles.

4. Be Ready for Common Interview Questions

While every interview is different, some questions regularly come up. Preparing your responses will help
you feel more confident:

e Why are you interested in this role or company?

e Tell me about a project you’re proud of —what was your role and what was the outcome?
¢ What has been your biggest professional challenge, and how did you overcome it?

e Describe a time something went wrong — how did you handle it and what did you learn?
e How do you deal with change, pressure, or ambiguity?

e Whatvalue would you bring to the team?

Use the STAR method (Situation, Task, Action, Result) where appropriate to structure your answers
clearly.

5. Ask Insightful Questions

Interviews are a two-way process. Asking well-considered questions shows you’re serious and helps
you determine if the role is right for you.

e What are the top priorities for this role over the next 6-12 months?

e How will success be measured in this position?

e What are the biggest challenges facing the team or department right now?
¢ Whydid you join the company — and what’s kept you here?

¢ What are you looking for with this person that you may, or may not, have gotten from the recent
incumbent?



6. The Human Element

Interviewers aren’t just assessing technical skills — they’re considering how you work with others and
whether you'll thrive in their team environment.

e Beyourself — authenticity builds trust, and you want to be the same person who shows up on
day one.

e Listen actively - treat the interview as a conversation, not a Q&A session.

e Stay composed - if you’re unsure about a question, it’s perfectly fine to pause or ask for
clarification.

7. Final Checklist

Confirm the time, format, and names of your interviewers
Research the company, the role, and your interviewers

Prepare STAR-based examples from your career

Review the job description carefully

Prepare thoughtful questions to ask them

Check your tech (or plan your journey)

Dress appropriately — better to be slightly overdressed than under
Bring your energy, interest, and professionalism

Post-Interview: Follow-Up Matters

¢ Send a thank-you email - a simple gesture that shows appreciation and leaves a positive
impression.

e Keep your network open - even if this role isn’t the one, interviewers often refer or recommend
candidates for other opportunities.

e Can’t attend? Always let them know - it shows integrity and professionalism.

Final Word

You’ve been invited to interview because someone sees potential in you. Trust your experience, do your
research, and approach the conversation with curiosity and confidence.

And remember — if you'd like help preparing, rehearsing your answers, or discussing your strategy,
we’re here to support you every step of the way.

Contact Us: T: +44 (0) 1543 411 039 or E: enquires@wagstaffrecruitment.co.uk
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